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GENERAL

LOG IN
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Click on ,Log in* link at top right corner of the page, enter your username and password.

Click on button ,Log in*.

You can log in by TU user account, ID-card or Mobile-ID.

@TU STUDY INFORMATION SYSTEM

015 messases

TU Studies Information System is closed for the |

LOG IN
USERNAME

FASSWORD

LOGIN

Q

17.06.2015
Home sfructural changes of TU. Thank you for understa
Cowrses 27.03.2012 Please use the following browsers for Studies Inf

To use the |1D-card please install the necessary drivers... view

S}.’I{aﬂf grammes 27.03.2012

27.03.2012 Feedback and help... view
Academic calendar

MAIN PAGE

Main page consists of overviews of most relevant information. There's only most recent

info, the rest can b

e found under designated menus.

L L
Main and = @gESSTTEL;?Y INFORMATION gy 2 Messages from Change > Mailbox
sub-menus OIS and OIS personal data \
administrator Mydata | OiShelp | Logout
Teaching OIS messages — Timetable =
! OIS sends an automatic message 1o student upon entering the grade. Notifying individually is Time Title (course code) uest|ons for
Main page therefore not required. Please make sure the entered result is valid. 13.12.08:15  Studying at the University Q ~
(DTI6001.0T) OlS
— My schedule ! Acceptance date of declarations is 11.12.2019 00:00 18 1E 075 hi?[ﬂ?fff.:.‘%’é";ﬂ“ﬁ and admmlstrator
—  Course programmes - 16.01.10:00  Studying at the University
prog Personal messages (Jrew)/ Messages from OIS users, (DTI6001.DT) o
T Regumreerumite mmeRIT 2208 oriros. @ automatic notifications >
— Interim performances
) My courses (2019/2020 Autumn) Upcoming

- Final g)’admg Title (code) My role Course pr. Times Reg. Results |ectures In
— Supervision of final theses Practical Training (IF17028.0T) responsible lecturer B il 1 B

” Studying at the University (DTI6001.DT)  responsible lecturer B iz 2 E] Schedule

7
. o j:"'m List of courses
access links S, R

Deveiopment Fund

during current
semester
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MAILBOX

Click on 2 putton to enter mailbox. The messages are divided into 4 folders: 1. New
messages, 2. Read messages, 3. Sent messages, 4. Deleted messages. New messages
folder is opened by default.

Click on ,Send a message®, if you would like to send messages to other OIS users.

! / /
NEW MESSAGES (1) {/ READ MESSAGES (3) //” SENT MESSAGES (15) f,f’ m ()

Send a message

1. Kodutéd Joe Ferone 22.08.2019 ”»

Mark all as read

Click on the title of the message to read it.

MESSAGE x
sent 22.08.2019 16:18:33

Kodutoo

Tere! Kahjuks ei jdua tdhtajaks valmis. Kas vin hiljem tuua?

MY DATA

On personal data page you can change your contact information, add a picture of
yourself, and mark if you would like to receive notifications about new messages from OIS
users and automatic notifications to e-mail.

Click on “My data” link at top right corner to enter your personal information page.

m lecturer - PO Q

Personal data page is displayed.
Tick the box if you would like to receive notifications about OIS messages to your e-mail.

Click on “Changed personal data” to change your contact information and add a picture.
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First name Family name Gender Date of birth
T M 01.01.1%00
ID code Phone Lecturer's academic unit
51234567 DT - School of Digital Technologies
E-mail

johndoe@gmail.com

O 1 Jish to receive notifications about OIS messages to my e-mail

Comments

Change personal data

Changing personal data form opens.

Enter your phone number, e-mail address (if it's TU e-mail, then it has to be in format
firstname.surname@tlu.ee), and picture.

AMENDMENT OF DATA

Phone 51234567

E-mail sadiefinchj@tiu.ee

By adding a picture | am willing to display It to other OIS users.

Add/change picture

save Cancel

Save changes.

OIS HELP

OIS help is meant for requesting help from OIS user support or for making suggestions
about ideas how to improve OIS.

Click on “OIS help” link at top right corner.

u lecturer - PO ﬁ

My data || OiShelp || Logout

OIS help page opens.


mailto:firstname.surname@tlu.ee
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The page consists of two sections: 1. Questions/Suggestions, 2. Frequently asked
guestions. Questions/Suggestions is displayed by default.

QUESTIONS / SUGGESTIONS / FAQ

Add new guestion

12 DECEMEBER 14:52
uus

User guides

Where are user guides in here?

|add...

Attach file(s)

QUESTIONS / SUGGESTIONS / FAQ

QuesTion: What's the meaning of life?
AnswER: 42
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GENERAL INFO

ACADEMIC AND PERSONAL EVENTS CALENDAR

Go to menu: General Info > Academic calendar

General Info

— Academic calendar

— All schedules (ASIO)
— Courses

— Study programmes

Events page opens.

The page consists of two sections: 1. List of dates, 2. Calendar view.

LIST VIEW / CALENDAR VIEW

2019/2020 academic year

ACADEMIC CALENDAR
PERSONAL EVENTS

09. December - 13. Period of registration for the final exams taking place in January or for submitting the
January thesis on a specific study programme is established by the council of the academic ur

11. December - 17.
December Confirmation of final thesis/examination defence committees for Academic Year 201¢
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LIST VIEW / CALENDAR VIEW

Current day @ Personal events @ Academic calendar
€ DeceMmeer 2010 ® PERSONAL EVENTS UNIVERSITY EVENTS
Mon. Tu. Wed. Th. Fri. Sat Sun 09.12 Period of registration for the
final exams taking place in
1 January or for submitting the
final thesis. The deadline for
2 3 4 5 6 7 8 submitting the final thesis on a
) ) ) ) specific study programme is
o 10 12 13 14 @ established by the eouncil of the
) ] academic unit. (beginning)
@ m 18 e 20 A @ ? Confirmation of final
thesis/examination defence
@ 24 25 26 27 28 @ committees for Academic Year
I 2019/2020. (beginning)

2 End of the second contact study

ALL SCHEDULES

Go to menu: General info > All schedules (ASIO)

General Info

— Academic calendar

— All schedules (ASIO)

— Courses

— Study programmes

You are directed to ASIO - the schedules environment for all TU events and academic
activities.

Check ASIO user guides to learn how to navigate in there.



Page |8

COURSES

Go to menu: General info > Courses

General Info

— Academic calendar

— All schedules (ASIO)

r — Courses

— Study programmes

List of academic units is displayed.

Select the academic unit, whose courses you would like to browse.

HAAPSALU COLLEGE
RAKVERE COLLEGE

BALTIC FILM, MEDIA, ARTS AND COMMUNICATION SCHOOL
CONFUCIUS INSTITUTE

ATHUFD CSTIINV-DFIL ATEN IINITS

List of courses taught under selected academic unit is displayed.

Click on + button to see information on course sheet.

Upper Beginners Chinese 2 CIC6014.CI 15

Intermediate Chinese CIC6015.CI 15
+ Intermediate Chinese 2 CIC6016.Cl 15
+ Chinese Calligraphy in Theory and Practice CIC6019.CI 3

+ Chinese Ink Paintina CICAN27 I 4

Click on “view more” to see the entire course sheet.
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- Intermediate Chinese 2

Teaching semester: spring

Last teaching semester: 2013/2014 Spring

Assessment form: Examination

Brief description of course: The course covers some knowledge of language learning strategie:

acquired preliminary cross-cultural awareness.

View more..

The entire course sheet is displayed.

Intermediate Chinese 2

Course code CIC6016.Cl

old course code CiCe016

Course title in Estonian Hiina keel B2

Course title in English Intermediate Chinese 2
ECTS credits 150

approximate amount of contact 140

lessons

Teaching semester spring

Assessment form Examination

lecturar nf 2019/2020_Aitumn lecturer nnt assinned

STUDY PROGRAMMES

Go to menu: General info > Study programmes.

General Info

— Academic calendar
— All schedules (ASIO)

— Courses

— Study programmes

A page opens, that consists of sections divided by study level. Each level contains a list of
academic units.
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Select the study level and then the academic unit, whose study programmes you wish to
browse.

APPLIED HIGHER EDUCATION |/ BACHELOR /)| MASIER / PHD

BALTIC FILM, MEDIA, ARTS AND COMMUNICATION SCHOOL

RAKVERE COLLEGE
I SCHOOL OF DIGITAL TECHNOLOGIES

A list of study programmes of selected academic unit is displayed.

Click on + button to see details about the selected study programme.

SCHOOL OF DIGITAL TECHNOLOGIES

Computer Science IFI2B.HK IFI2B/10.DT
IFIFB.DT IFIFB/10.DT

Computer Science

+ Computer Science IFIFB.DT IFIFB/11.DT
+ Computer Science IFIFB.DT IFIFB/12.DT
+ Computer Science IFIFB.DT IFIFB/13.DT

Overview of the selected study programme is displayed.

Click on “View more” to see the entire study programme form.

- Computer Science IFIFB.DT
Language of instruction: Estonian
ECTS credits: 180
Nominal study period (in 6 semesters
semesters):
Study programme aims and To create the prerequisite for learning basic concepts, theoretical bases, most important
objectives: trends of informatics;

Support the formation of competence in software development, to work in software develog
ICT management and support services;

Develop students' analytical skills, ability to apply knowledge and skills in solving practical te
literature and databases, and teamwork skills;
E?tz':l]blish conditions for the application of ICT in various areas, as well as understanding risk
of the ICT;

Create the conditions for lifelong learning and continuation of education on information tech

TU so than in other universities.
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The entire study programme is displayed.

Computer Science

Study programme code IFIFB.DT
Head of study programme Inga Petuhhov
MER study programme code 1605

Study programme version code IFIFB/19.0T

School / college DT - School of Digital Technologies
Study programme title in Est. Informaatika

study programme title in Engl.  Computer Science

Language of instruction Estonian

Study laval Rachelnr's studias

TEACHING

MY SCHEDULE

Go to menu: Teaching > My schedule.

Teaching

— Main page

— My schedule

— Course programmes
— Registered students
— Interim assessments
— Final grading

— Supervising final theses
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Schedule opens at today’s view of the current week by default.

Click on another day to see the schedule for that day.

Mo. Tu. We. Th. _ Sa. Su.

08:15-11:45 DTI6001.DT Hans P8ldoja A-543
Studying at the University IFIFB; IFIFB-1; INITB-1; MLMB-1;

Switch the view from week to semester at top left corner of the schedule.

EE

Mo. Tu.

08:15-11:45 DTI6001.DT Hans F
Studying_at the University IFIFB; IFIFB-1; INITB-1

In view by semester the upcoming lectures are displayed by default.

Click on “Show all” link to see all the previous lectures of this semester as well.

show all

time lesson
Friday, 13.12.2019

Click on “Export iCalendar file” if you wish to create file for importing your schedule to
another calendar application you use.

Click on “Open web link” if you wish to get your schedule with a web link.

Export 1CAaLENDAR FILE OPEN WEEB LINK

Fr. Sa. Su.



MY COURSE PROGRAMMES

Go to menu: Teaching > Course programmes.

Teaching

Main page

My schedule

Course programmes

Registered students

Interim assessments

Final grading

Supervising final theses

Course programmes overview is displayed.
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The page consists of three parts: 1. Current semester, 2. Next semester, 3. Search for
finding other period programmes as well.

Current urse programmes
semester \

-

2019/2020 Autumn

Add or
cha nge (#'Learning Environments and Networks (IFI7208.DT)
buttons (#'Studying at the University (DTI6001.DT)

2019/2020 Spring

Search for course programmes

Search criterias

2019/2020 Autumn v

:

List of courses
available that
semester

e

Semester v

Click on [ button to add new programme.

Henrietta Pastorfield
Henrietta Pastorfield

No courses opened for this semester yet, cannot create course programme until then.

Click on [# button to view or change the programme.

| Responsible
lecturer of the
course

/

search
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- FILLING OUT THE FORM

The new programme has to be created each semester the course is being taught again.

Some of the information has already been filled on the form - this is the relevant
information about the course from course form to assist with filling out the rest of the
programme.

Click on link “Old version of the programme” to see, what was entered on old form, and to
help with filling out the new form.

[2] Kursuseprogrammi vana versioon

If the registered students are divided into separately instructed groups, then a course
programme has to be filled out for each of those groups.

Select the division of registrations from the top of the form.

s

1. RUHM T1215-1345 / 2 RUHM T1415-1545

/
8] Copy the contents from another course pr.
OVERVIEW
Course code DTIB001.0T
Course title Studying at the University

In case the language of instruction for the division is English, then the form is displayed
already in English, despite viewing it in Estonian interface. This is meant to draw attention
to the fact that the form needs to be filled in English for the students.

OVERVIEW

Course code DTI&001.0T

Course title Studying at the University

Language of instruction / Division of English 2. rihm T:14.15-15.45 no. of places

registrations / Number of places

The course programme consists of the following topics: 1. Overview, 2. Schedule and
activities, 3. Assessment, 4. Study Materials.

Fill out the form.
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To copy the contents from another programme, click on link “Copy the contents from
another course pr.”

8 Copy the contents from another course pr.

OVERVIEW
Course code DTI6001.07
Course title Studying at the University

A course programme copying window opens.

Select a course programme from drop down menu.

COPY THE CONTENTS FROM ANOTHER COURSE PR.

Course Studying at the University (DTI6001.DT)

Teaching semester 2019/2020 Autumn

Select earlier course programme

- Select -

Learning Environments and Metworks (IFI7208.DT), 2019/2020 Autumn
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A list of programme fields that can be copied is displayed.

Tick the ones you wish to copy.

»oaiawr 2aarr

COPY THE CONTENTS FROM ANOTHER COURSE PR. x

u

n Select earlier course programme Learning Environments and Networks (IFI7208.0T), 2019/2020 Autu.. ¥
gr

wu Select division of registrations IFHTM-1, IFIOM-1, INITM-2 |

Select fields for copying O Contact lessons (hours)
O Schedule and activities

O Interim assessment (incl. requirements for accepting to grading and possibilities of
substituting debts)

! Final grading (incl. requirements for accepting to final grading and acceptable substitutions)
[J Other explanations
O Study materials (incl. obligatory and recommended)
O study material files

O Other study materials

Copy selected elements

Click on button “Copy selected elements”.

Confirmation message is displayed and elements are copied to the programme.

- OVERVIEW

Enter the number of contact lessons based on ECTS of the course in astronomical hours.

Course volume (ECTS credits) 6
Contact lessons (hours) a0
Independent work (hours) 66

Distribution of hours

@ Contact lessons
(hours)
Independent work
(hours)

Independent work (hours)
66 (42.3%)
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The system calculates the independent study hours automatically based on the volume of
the course and contact hours.

Tick the box “Display my picture in course programme” to show your picture to students.
(Presumes that picture has already been entered on My Data page)

—

Kuva minu pilt kursuseprogrammil

-

If the course is taught alongside with co-lecturers, then choose if you want to
1) display their pictures in programme
2) give them the rights to administrate the course as well.

Tick the corresponding boxes.

Co-lecturer Display picture in programme Right to administer

Sadie Finch () O

- SCHEDULE AND ACTIVITIES

Describe the topics and activities of lectures here. Dates can be entered manually or
downloaded from ASIO scheduling environment.

Click on “Refresh times from ASIO” to download the schedule from ASIO.

VSCHEDULE AND ACTIVITIES

= Refresh schedule from ASIO

[ Add a date to schedule

Confirmation message is displayed.
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If the schedule has already been downloaded from ASIO before, then OIS asks, if you
would like to update the entire schedule or only update the entries that are currently

displayed in Schedule and Activities.

Do you wish to update the whole schedule or only the present
times?

The entire schedule Existing eniries

List of lecture times is added to the course plan.

You can also add dates manually:

‘E Add a date to schedule

Fille the added dates form.

17.12.2019 i .
1215 51 Henrietta Pastorfield p

Fill in the text box about lecture topics, activities, and important dates, where necessary.

i Peeter Normak, Pille Eslon, Henrietta Lecture 1: Introduction, History of Trasfiguration
06.09.2019 08:15 36 Pastorfield A-543 P
13.09.2019 08:15 37 Henrietta Pastorfield, Mati Méttus A543 Deacline for 15t homework .
27.09.2019 08:15 39 Henrietta Pastorfield A543 P

Remove incorrect or unnecessary dates by clicking on il button.

NB! The times originate from ASIO scheduling environment — incorrect lecture times
suggest a mistake has been made in academic unit, and the unit should be informed
about this. Since the schedule is important for students as well, it is vital to have it

corrected.
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- ASSESSMENT

Enter the requirements of interim and final assessments.

ASSESSMENT
Form of assessment non-distinctive (pass/fail/absent MI)
Interim assessment (incl. requirements for | 3 individual essays submitted by deadline, 5% of the
accepting to grading and possibilities of final grade each.
substituting debts) Has to attend at least half of the seminars.

A
Final grading (incl. requirements for Oral examination. If more than 1 essay is unsubmitted
accepting to final grading and acceptable by the time of exam, the student won't be allowed to
substitutions) take the exam.
Other explanations

- STUDY MATERIALS

Enter the list of literature, links to web sites, add files (1 MB size limit) etc. that students
should work through during the course.

Enter the link to e-learning environment course, if the course has one.

STUDY MATERIALS

Course's e-learning environment * https://moodle.hitsa.ee/course/view.php?id=18555

Study materials (incl. obligatory and
recommended)

Upload study material files

-‘!’uDrag files here or choose from catalogue

Other study materials
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Click on “Save” so save changes to the form.
Click on “Back” to leave the form.

Click on “Print” to create a pdf-document from course programme form.

NB! Please be mindful about changing course programme when course has already
started. While adding materials is fine, then changing requirements for passing the
course is not.

STUDENTS REGISTERED TO MY COURSES

Go to menu: Teaching > Registered students.

— Main page
— My schedule

— Course programmes

— Registered students

— Interim assessments
— Final grading

— Supervising final theses
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The opened page consists of two sections: 1. Registered to course, 2. Audience groups.

REGISTERED TO COURSE / AUDIENCE GROUPS

Information for how

Sections: long it is possible to
S'FUdentS ! The deadline of accepting registrations for courses is 16.09.2019 23:59 acce.pt/de?cllne
registered to registrations
course and
X 20192020 Autumn
audience
groups 1. DTI6001.DT - Studying at the University Henrietta Pastorfield 117/117/0
formed within 2. IFI7208.DT - Learning Environments and Networks Henrietta Pastorfield 3513510\
the course \
Link to the list of
Search for lists of registered students List of courses on students
Search for arch criterias current semester
registrations 2019/2020 Autumn v Semester ¥ r
of other
semesters
- REGISTERED TO COURSE
Click on the link of registrations to see the list of students registered to course.
20192020 Autumn
1. DTI6001.DT - Studying at the University Henrietta Pastorfield 118/11741
2. IFI7208.DT - Learning Environments and Networks Henrietta Pastorfield 35/35/0

A registrations form opens.

The form consists of following parts:

Declined students.

1. Overview of the course, 2. Accepted students, 3.

| DTI6001.DT - STUDYING AT THE UNIVERSITY

Language of instruction and Division of registrations
Additional info
Number of places

Limit of pending students

English; 2. rihm T:14.15-15.45 [info at course form]
Estonian; 1. rihm T:12.15-13.45 [info at course form]

- Eelistatud on nende erialade Glidpilased, kellel aine on tunniplaanis - Rihma Uletditumisel on eelis
111
30
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Accepted and other valid registrations

Student's |Student’s code| Form of Reg.time | Vers.code [Prerequisites| Division of registrations Reason for declining
name studies uf
instruction

Leo | ;‘:f:l':; estonian 22052019 jpyepp0.0T swatting list: 1. rihm T-12.15-13.45, Estonian v

—Select- v
2 20O I I oW estonian 2508201 mLmB/9.0T 1. riihm T:12.15-13.45, places:111, Estonian |

Declined and other invalid registrations

o[Student's| Students [Form of{Language|Reg. time|Vers.code Prerequisites Division of registrations Reason for declining
name code studies of
linstruction|

Merli 17.12.2019 course available only in chargeable study programme +

Laurson  |72835YMV.YM 1240 2. 1ilhm T:14.15-15.45, places:999, English | |

1. 0=

By default, all students are accepted to the course, including pending list.

Tick the box Yes/No to accept or decline student’s registration.

1. |&0O| MerliLaursen 172835YMV.YM

Ticking “No” requires explanation. Select the reason of declining from drop down menu or
write in a text box below.

Reason for declining

prerequisite courses not passed
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You can change the division of registration if necessary, e.g agreement with student to
switch, accepting students from pending list, etc.

*waiting list: 1. rilhm T:12.15-13.45, Estonian ~

1. rithm T:12.15-13.45, places:111, Estonian

2. rithm T:14.15-15.45, places:999, English

*waiting list: 1. rilhm T:12.15-13.45 Estonian

Click on “List of participants to Excel” to save the file to your computer.

List of participants to Excel

Click on “Save” to save changes.

Click on “Close” to leave the form.

Save Close

- AUDIENCE GROUPS

The purpose of audience groups is for example creating groups for group work within the
course.

Click on “Audience groups” section.
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The audience groups page consists of following parts: 1. Search for audience groups, 2.
Overview of created audience groups, 3. Link to add audience groups.

COURSES / AUDIENCE GROUPS

Search criterias

2019/2020 Autumn Semester m

1. 2019/2020 Riihm A A Studying at the University 50 0 [F4
Autumn (DTI6001.0T)

2. 2019/2020 Riihm B E Studying at the University 50 0 [E4
Auturmn (DTI6001.0T)

Add new audience group

Click on “Add new audience group” to add new audience group.

- Lisa vus kuulajaskonnarihm

A form to add new audience group opens.

Fill out the form.

Title *

Abbrevated title

Course * - Select -

Limit of places *

Registering by students restricted not

Date of creating 17.12.2019

End date of group -

Additional info for students g

Click on “Save" to save changes.

Click on “Back” to leave the form.
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Click on [# button to view previously created audience groups.

A form of selected audience group opens.

Make changes on the form, if necessary.

Click on “Copy” to add a new audience group based on this group.

Click on “Add students from another audience group” to move students from another
audience group to this one.

Click on “Save" to save changes.

Click on “Back” to leave the form.

Add students from another audience group

Click on “Add students” link to add students to audience group.

Students Add students

A form for searching and adding students opens.

Tick the boxes to select the students.

Epd data af araan -
~  ADD STUDENTS X —

Search criterias

merli First name m

| &

o 1. Merli Laurson 172835YMV.YM

Add students @

Click on “Add student” button to add.

Confirmation message is displayed.
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Click on # button to remove the student from the audience group.

I 1. Merli Laurson

172835YMV.YM Q_ |

Click on “Add supervisors” to add supervisors to the audience group.

Supevisors

Add supervisors

A form for searching active lecturers opens.

Tick the boxes to select the supervisors.

ADD SUPERVISORS

Search criterias

No. of selected people

a
0o 1

Add supervisors

Click on “Add supervisors” button.

Confirmation message is displayed.

First name v

Click on # button to remove the supervisor from the audience group.

1. Sadie Finch (sadie)
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INTERIM ASSESSMENTS

Go to menu: Teaching > Interim assessments

Teaching

— Main page
— My schedule
— Course programmes

— Registered students

— Interim assessments

— Final grading

— Supervising final theses

Interim assessments page opens.

Page consists of following parts: 1. Search for interim assessments, 2. List of courses, that
can have interim assessments.

Click on link “Interim assessments”.

Search criterias

2019/2020 Autumn Semester v

1. 2019/2020 Autumn IFI7208.0T Learning Environments and Networks assessment 0 interim
assessments

2. 2019/2020 Autumn DTI6001.0T Studying at the University assessment 0 interim
assessments

Selected courses interim assessment overview opens.



Page | 28

Click on link “Add new interim assessment”.

course Studying at the University (DTI6001.DT)

lecturer Henrietta Pastorfield

semester 2019/2020 Autumn

Add new interim assessment

Copy from another course's intfrim assessments

Interim assessment creating form opens.

Fill out the form.

ADDING NEW INTERIM PERFORMANCE

semester 2019/2020 Autumn
course Studying at the University (DT16001.DT)

type of assessment * Test v

interim assessment title
code

minimum result *
maximum result *

result's % of the final result

registering mandatory *

additional info

Interim performance times

Save Close

Click on ° button to add interim performance times to interim assessment.

Additional fields for entering interim performance time are displayed.



Fill out the additional fields.
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Add as many interim performance times as necessary.
Click on “Save" to save changes.
Confirmation message is displayed.

Click on “Close” to leave the form.

Added interim performance times are displayed on interim assessment form.

Enter interim results for students.

1. 191037MLMB.DT
2 180971IFIFB.DT

3 ) 190506IFIFE.DT

Click on [# if you wish to make changes to the interim performance time.
Click on “Save” to save changes.

Click on “Back” to leave the form.

Click on “Print” to print the interim results.

Click on “Export CSV format” to export the results as excel file.
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FINAL GRADING

Go to menu: Teaching > Final grading.

— Main page

— My schedule

— Course programmes
— Registered students

— Interim assessments

— Final grading

— Supervising final theses

Final grading page opens.

It consists of following parts: 1. Exams / pass-fail assessments, 2. Results

EXAMS / PASS-FAIL ASSESSMENTS / RESULIS
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- MANAGING ASSESSMENTS

Exams/pass-fail assessments section consists of following parts: 1. List of assessments this
semester, 2. Adding new assessment times link, 3. Search for assessment times.

EXAMS / PASS-FAIL ASSESSMENTS / RESULTS

2019/2020 Autumn

1. Learning Environments and Networks (IFI7208.DT) assessment Istattempt  15.12.2019 10:15 A-402 &= 31/-
2. Learning Environments and Networks (IFI7208.DT) assessment 2nd attempt  20.01.2020 12:00 elektrooniliselt & 0/-
3.  Studying at the University (DTI6001.DT) assessment Istattempt  13.12.2019 08:15 A-543 = 86/-
4. Studying at the University (DTI6001.DT) assessment 2nd attempt ~ 16.01.2020 10:00 A-402 (4 /-

(N (M

Add new assessment time

Search for assessment times

Search criterias

2019/2020 Autumn Semester w

Click on “Add new assessment time” link to add new assessment time.

Add new assessment time

A form for entering new assessment time opens.
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Fill out the form.

EXAM TIME INFO

Course * - Select- v

Audience group Add

1st attempt / 2nd attempt * ~ Select- v

Date and time of performance *
Room *

Number of places

Additional info

Send exam time info to students

Save Close

Click on “Save” to save changes.
Confirmation message is displayed.
Click on “Back” to leave the form.

Added assessment time is displayed in the overview.

Click on [# button to change previously added assessment time.

Click on link in ,Reg./Limit" column to check the list of students registered to exam.
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List of registered students is displayed.

REGISTERED STUDENTS x
j Course Studying at the University (DT16001.0T) (Henrietta Pastorfield)
% Time of exam 18.12.2019 14:15 pohi
Total number of places -
Registered students on this 1
assessment
Total number registered 87
Deadline for registering 17.12.20191415 1t
Send message to registered students
Print& List of participants to Excel
A¢ Don't show already registered o
students
no. of selected students 1
3e Search criterias
B Student's code v m ]
O
™ 1 191037MLMB.DT
O 2. 180971IFIFB.DT
O 3. 190506IFIFE.DT

Tick the box of “Don’t show students already registered” if you wish to see see the list of
students who haven't yet registered for exam.

Don't show already registered 0
students

Tick the box at student’'s name to select the student for adding to the assessment.

O 1 191037MLMB.DT

Untick the same box to remove the student from assessment.

Click on “Save” to add/remove selected students from exam.
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Click on “Send a message to registered students” to send an OIS message to everyone
registered to that assessment.

Send message to registered students

Click on “Print” to print out the list of students registered to assessment.

Click on “List of participants to Excel” to save the list of students registered to exam as
Excel file.

List of participants to Excel

Click on 4 button to send a message to students registered to assessment.

[

4 31/-

- FINAL GRADES

Select the section “Results”.

EXAMS / PASS-FAIL ASSESSMENTS f RESULIS

A page opens, that consists of following parts: 1. List of current semester’s courses, 2.
Search for other study results.



EXAMS / PASS-FAIL ASSESSMENTS / RESULTS

2019/2020 Autumn

1 Opikeskkonnad ja -vérgustikud (IFI7208.0T)

2. Oppimine kirgkoolis (DTI6001.DT)

Search for assessment forms

Search criterias

2019/2020 Autumn

Semester

Click on # button to enter final results.

Assessment form opens.

Henrietta Pastorfield

Henrietta Pastorfield

[ searcn |
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&)

assessment

&)

assessment

Assessment form consists of two parts: results of Ist attempt and 2nd attempt — according
to the Study Regulations, the student is allowed two attempts for passing the course.

Enter the result, the date of performance (already filled if student has registered to exam)
and explanation of the grade.

course
lecturer

no. of assessment form

time of assessment

O Show interim assessment info

191037MLME.DT

180971IFIFB.DT

Studying at the University (DTI6001.0T)

Henrietta Pastorfield

- Select -

NB!  Result

i

Default date B4 Anply

Date Clarification of the result NB! Result Date
18.12.2019 i
13.12.2019 i

Clarification of the result
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Grading the student is inactive if restrictions based on Study Regulations apply. Click on i
button to see the explanation. For example:

*  INFORMATION x .

Result can be entered starting from the day of
performance

DT T 8. 122014

Click on “Save” to save changes.

Click on “Ist attempt results correct and confirming form” button after entering results to
all students.

SUPERVISING FINAL THESES

Go to menu: Teaching > Supervising final theses.

— Main page

— My schedule

— Course programmes
— Registered students
— Interim assessments

— Final grading

— Supervising final theses
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A list of students is displayed that are your supervisees.

O | show inactive students as well

il T 180833IFIFB.DT Henrietta User Experience Design fer an Online Store yes
Pastorfield

2. 161392IFHTM.DT Henrietta yes Edit
Pastorfield

3. 181432IFHTM.DT Henrietta Technological Opportunities of Plagiarism Prevention yes Edit
Pastorfield

Click on “Show inactive students as well” to see students that no longer study.

Click on “View” to see full details about the student'’s final thesis topic.

Uligpilane Imm. kp E-post Telefon
21.08.2012 -

Oppekava kood ja nimetus Juhendaja instituut Juhendaja nimi

IFHTM.DT - Haridustehnoloogia DT - Digitehnoloogiate Instituut

Kaasjuhendaja nimi 2. kaasjuhendaja nimi

Aktiivsus Finantsallikas Rahastamine

ei tasuline dpe -

Antud kraad
tehnikateaduse magister (haridustehnoloogia)

Loputod pealkiri eesti keeles
Glimnaasiumi uurimistddde juhendamise keskkonna kontseptuaalne disain

Loputad pealkiri inglise keeles
Conceptual Design of an Environment for Supervising Research of Secondary School Students

Loputod pealkiri originaalkeeles
Loputss keel

Loputod staatus
registreeritud

Juhendaja poolt kinnitatud
13.05.2015
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STUDENTS' FEEDBACK

LECTURER

Go to menu: Students' feedback > Viewing results.

Students' Feedback

— Viewing results

Courses (head of study
programme)

Courses (head of academic
direction)

— Other questionnaires

List of courses of the current semester that were included feedback process is displayed.

Search criterias

2018/2019 Spring v semester v m
1. 2018/2019 Spring IFI7065.0T Master’s Thesis Seminar | View
2. 2018/2019 Spring IFI7313.0T Interaction Design Methoeds View
3. 2018/2019 Spring IFI7313.DT Interaction Design Metheds View
4. 2018/2019 Spring IFI7065.DT Master's Thesis Seminar | View
5. 2018/2019 Spring IFI7065.0T Master’s Thesis Seminar | View

Select another semester and click on “Search” button, if necessary.
Click on “View" to see the detailed report of the feedback.

The form consists of following parts: 1. Overview, 2. Summary of responses, 3. Ranges of
values.

semester 2018/2019 Spring
no. of respondents 10
no. of students enrolled in course 14

response rate 71.43%
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Average of different statements about topic 'Course and learning environment’

It was clear to me what | was supposed to learn in this course. I <40
The actual workload of the course was appropriate compared to the ideal workload for 1 I <O

ECTS (26 h of work).

The topics seemed to follow each other in a way that made sense to me I 460
What we were taught matched what we were supposed to learn. I 450
The course was held at an appropriate time as far as the entire study programme is I -0
concerned. '
Methods that were used, were suitable for achieving the course goals - EEn
| knew what | had to do to pass this course. I 250
Topics and materials that were cavered in the course were relevant. I 440

1 2 3 4 5

Average value on scale: 1 - don’t agree ... 5- agree

The range of values provided by the students

It was clear to me what | was supposed to learn in The actual workload of the course was appropriate
" PR compared to the ideal workload for 1 ECTS (26 h of
this course. work)

6 6

No. of respondents
MNao. of respondents

s o

W a e ai® W ad” wet ?
oG <& o a o @

average of the statement: 4,40 average of the statement: 4,60

Siia palume tapsustada, kuidas dppejoud toetas Sinu oppimist ning mida oleksid veel rohkem vajanud (nt tagasiside osas jms)?
Vastused: Kuva vahem...

1. Ei mina tea

2. ETHUVITA

3. Ei tea, mul polnud eriti tuge vaja.

Lecturer is able to respond to students in two weeks starting from the courses feedback
closing for students.

Ténan positiivse tagasiside €
suunata clulisemate haridus
Lecturer's response to students' feedback sBnastamist. 3) Kindlasti anr

HEAD OF STUDY PROGRAMME / HEAD OF ACADEMIC DIRECTION

For head of study programme and head of academic direction more feedback report
options are displayed compared to the lecturer.
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Go to menu: Students’ feedback > Courses (head of study programme) / Courses (head of
academic direction) / Other questionnaires

Students' Feedback

— Viewing results

Courses (head of study
programme)

Courses (head of academic
direction)

— Other questionnaires

A search form opens.

questionnaire’s title Courses feedback
O all
0O 2016/2017 Autumn
O 2016/2017 Spring
0O 2017/2018 Autumn
O 2017/2018 Spring
¥ 2018/2019 Autumn
semester * O 2018/2019 Spring
main topic Courses
O all
O Course and leamning environment
»  Lecturer and learning environment
subtopic * O pProfessional training
specify the search * courses from my study programmes v
my study programmes * IFIFB/00.DT - Computer Science v
O al
'  HKI5008.HK-Multimedia
courses * O MLGH901.LT-Geography of Estonia

Export results to Excel Open report kys_aruanne_aik_17.12.2019_15_06_10.xIsx

Fill out the form.
Click on “Export results to Excel”.

Click on “Open report...".
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Reports containing more data can take a bit time to compile. In that case the system
displays notification about it. Wait few seconds and press the “Open report..” button
again.



