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TALLINN UNIVERSITY PROCEDURE FOR THE COMPETITION FOR APPLIED RESEARCH AND DEVELOPMENT PROJECTS



1. General Information	
1.1. This document regulates the organisation of the Tallinn University (hereinafter university) competition (hereinafter competition) for applied research and development works and projects (hereinafter work) and the procedure for submission and evaluation of such works. 
1.2. The competition aims to: 
· to further motivate university members to apply the results of their study and research to the business sector (including social entrepreneurship); 
· raise the quality and volume of knowledge services provided by the university to businesses;
· inform the public about the application of the university's know-how in economic activities.
1.3. The competition will identify the most outstanding work with an applied outcome that will benefit one or more companies. 
1.4. The competition is organised annually by the university's Research Administration Office (hereinafter Research Administration Office) in cooperation with Tallinn City Enterprise Services.
1.5. If any of the deadlines mentioned in the document fall on a weekend, the valid deadline is the working day preceding the weekend.

2. Participation in the Competition
2.1. The competition is announced by the Research Administration Office no later than June 1 each year. 
2.2. The competition will be announced by publishing notices on the university's external web and intranet, in the weekly newsletter and by e-mail in the university's information lists.
2.3. Entries must meet the following conditions: 
· the work is a research or development project, which may be a research study, a development project, a commissioned work, a student thesis, other work created during study, etc.; 
· the result of the work is being applied in the business sector (including social entrepreneurship);
· the work has been completed between September 1 of the year preceding the year of the competition and August 31 of the year of the competition.
2.4. The competition is open to all members of the university. Alumni of the university who completed their studies as students within the period specified in Clause 2.3. are also eligible to participate. 
2.5. The competition is open to submissions from the principal investigators (PI) within the university, the university's leaders and coordinators and, in the case of student projects, the students themselves or their supervisor who is a university employee.
2.6. Any person entitled to submit works to the competition may submit more than one work to the competition. Each member of the university can submit several different works. 
2.7. To apply for the competition, please send the completed application form (see Annex), together with the additional materials specified in the application form, by September 7 each year to the e-mail address of the Division of Research Management teaduskorraldus@tlu.ee, with the e-mail titled “Competition". The e-mail must include the e-mail addresses of all the people involved in the implementation of the work. 
2.8. The Research Administration Office may request additional information and materials from the applicants and/or the implementers.

3. Determining the Winner
3.1. The Research Administration Office will check the technical and substantive compliance of the material submitted to the competition, eliminating from the competition any work for which the material submitted does not meet the technical and substantive requirements described in Section 2 of the competition procedure.
3.2. The winner of the competition is selected by the competition committee (hereinafter committee), which is formed on the proposal of the Research Administration Office and approved by the Vice-Rector for Research of the university (hereinafter Vice-Rector for Research) no later than September 3 of each year. The committee is composed of five members, including the Vice-Rector for Research or his/her representative, one member of the university's academic staff, one representative from the Tallinn City Enterprise Services and two entrepreneurs. The members of the committee shall agree among themselves the rules of procedure of the committee.
3.3. The Research Administration Office forwards to the committee, no later than September 10 of each year, the materials submitted in response to the competition which have passed the review referred to in Clause 3.1, together with a summary table. 
3.4. The committee will review the submissions, select the winning entry, and forward the result to the Research Administration Office no later than September 17 each year. 
3.5. The following criteria will be used to evaluate the entries: 
· the work has an applied output, i.e. the results of the work are aimed at increasing the efficiency of economy and are applied in production or services (including the provision of public services); direct applicability in companies is rated highest; 
· there is a contract between the university and the company for the implementation of the work and/or the subsequent use of the results of the work. The highest scores are given to works for which a written financial contract has been signed with the company;
· the work is aimed at the development of Tallinn's business environment or has some other connection with Tallinn; the highest scores will be given to work that is implemented in a company registered and/or operating in Tallinn;
· the result of the work is essentially novel. 
3.6. The decision on the winning entry will be formalised by order of the Vice-Rector for Research.
3.7. The Research Administration Office will announce the results of the competition in the university's information channels, informing the implementer/implementers of the work.

4. Rewarding the Winner
4.1. The winner(s) will be awarded at the annual Tallinn Entrepreneurship Day organised by the Tallinn City Enterprise Services in early October.
4.2. The implementer of the winning entry will receive a cash prize. If more than one member of the university is the implementer of the winning entry, the prize fund will be divided equally between them.
4.3. The prize fund is €1000. The City of Tallinn will contribute €1000 to the prize fund. Any additional social security and unemployment insurance contributions will be covered by the TLU Research Fund.
4.4. The financial award is paid on the basis of the order of the Vice-Rector for Research from the financial ID of the project and, in the case of a supplementary award, from the university's research fund, and is transferred by the university's accounting office to the bank account(s) of the implementer(s) of the project.
Annex to the Competition Procedure 
for the Applied Research and Development Projects 
of Tallinn University Students
	
APPLICATION FORM FOR PARTICIPANTS

Please answer all the questions and fill in all the boxes.

1. The work to be entered in the competition (up to 5 rows for each box):

	Work title
	

	Period during which the work is to be carried out
	

	Short description of the work
	


	Objective of the work 
	

	Key result
	

	Is the result of the work novel? How?
	

	What is the applied value of the work?
	

	Why is the work worth highlighting?
	

	How is the work related to Tallinn? 
	




2. Students (including alumni), who carried out or participated in the work:
	Name
	
Role in the work

	Contact telephone
	E-mail address
	Field of study (for alumni, the graduated field of study)
	Year and level of study (graduation date for alumni)

	
	
	
	
	
	

	
	
	
	
	
	


*(add more lines if necessary)
	

3. University staff who implemented or participated in the work:
	Name
	Role in the work
	Contact telephone
	E-mail address
	Position
	Unit

	
	
	
	
	
	

	
	
	
	
	
	


*(add more lines if necessary)


4. The commissioning party of the work:
	Name of the company/institution (if the work does not have a commissioning party, information on which profile of companies or institutions will benefit from the work)
	

	Contact person of the commissioning party - name, title, e-mail address and telephone number
	

	Is there a contract between the commissioning party and the university for the performance of the work? (yes/no)
	

	Did the execution of the commissioned work increase the university's revenues and to what extent? (yes/no; EUR)
	

	Is there a contract between the commissioning party and the university for the future use of the work? (yes/no)
	

	When, if and to what extent is the university's revenue expected to increase in the future on the basis of this contract? (yes/no; time; EUR)
	



5. Attachments (if possible, please attach the following documents to the application form):
	Document
	Is it included? (yes/no)
	Short explanation on not attaching a document

	The work entered in the competition (i.e. a research study, analysis, thesis or final report on a project, etc.) or a summary thereof
	
	

	A brief evaluation by the commissioning party of the performance of the work and its usefulness for the company/institution
	
	

	A copy of the contract between the university and the commissioning party for the work to be carried out 
(not required if the project is registered in the university's registry of research and development projects)
	
	

	A copy of the contract between the university and the commissioning party for the future use of the work results 
(not required if the project is registered in the university's registry of research and development projects)
	
	



6. Confirmations
	yes/no
	Confirmations:

	
	I have read the competition rules and I agree to abide by them.

	
	I have provided true and sufficient information in this application form and its attachments.



The completed application form with attachments must be sent to the Research Administration Office in accordance with Clause 2.7 of the competition procedure.
